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CONFIGURING ACT! &o&ecu re

This document has 2 sections: déb Virtual Oﬁice

e Quick Start Guide
e Configuration Walkthrough - where
each installation step is explained
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Quick Start Guide ﬁo&ecu re

There are a few short steps to get you d1 D V'rt I Off'
adding contacts to ACT! This only as 6 I ua Ice

to be done once.

® Launch ACT!

® Don’t check for updates
® Skip ACT! Setup Wizard
e Slect the demo DB as:- \\svodemo1\Act\SvoDemoDB\SvoDemoDB.pad Inn Ovative’ value-addin g

® Log on to DB with username: actdemo password: demo . )
solutions at an affordable price
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1) Launch ACT!

After you have logged on the site launch ACT! from the Applications web page

3 Applications - Microsoft Internet Explorer - |E| 1'

J File Edt Wew Favorites Tools Help | #

J @ Back - O - @ @ (;j p Search i‘r\\? Favorites @ B - % - |_J I t I d d -
Jngdress htkps:f frw, secureva, comfLaunchPad MMHome . asp?pgid=MMApplications j Go |J Lirtks @ RedDat CMS @ RedDat CPS n n O V a I V e ] V a u e-a I n g
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SVO Applications

Applications

* Applications
\ * Connections This page shows all your applications. To launch an application, click its icon.
* Options

To refresh your applications list, click refresh application list. To logon as another user,

® Download Client - .
click logon again,

User: Application Description
SRR He T ey Access 2003 Database Application
@ sCT! Professional for wWorkgroups Contact Management
Excel 2003 Spreadsheet Application
[@ outlook 2003 Email application
B Powerkaint 2003 Presentation application
Publisher 2003 Desktop Publishing
@& FRegus Sharepoint Intranet Site
@ word 2003 wWord processing Application
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2) Don’t Check for Updates éb VIrtuaI Ofﬁce

When you open ACT! You will be prompted to check for updates. Please don't do this. Click NO
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3) Skip ACT! Setup Wizard

You can skip the wizard and accept all the defaults by hitting cancel. All required configuration has been done for you.

e

Welcome to the ACT! & Getting
Srarted Wizard
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4) Select the Demo Database
The first time you use ACT! You will have to connect to a database.

Click Open DB, the dialogue box below will be opened.

"HE
EHQ &2

Open

Loak in: I I Databases

Open I

File name: .j.-n.. 1\ Y S

vwoD emolIB 4,

SvoDemoDB pa

Files of type: IAET! [ atabaze [*.Fal)
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In the filename box enter the following:-

\\svodemo1\Act\SvoDemoDB\SvoDemoDB.pad

And hit open
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6 Log on t0 0B d 5" Virtual Office

You will be presented with a login box. If you are not, please check you have entered the path and filename correctly.

Configuration Walkthrough qg’gsecu re

Enter Username: actdemo
Enter Password: demo
Check remember password if you wish
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Erter vour uzer name faor this database:

|a-:tu:|emu:|

Enter vour pazsward for this databaze:

v Bemember password

(04 Zancel

Hit OK and you are finished. Act should open up the DB and you can enter new contacts and companies etc.

NOTE: This is a demo database and accessed by other users of the system so don’t enter confidential data.
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