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This document has 2 sections: déb Virtual Oﬁice

e Quick Start Guide
e Configuration Walkthrough - where
each installation step is explained
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within 1 minute

e |If you have any problems please
don’t hesitate to contact
support@SecureVirtualOffice.com
quoting your username.
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Quick Start Guide

There are a few short steps to get you
adding accounts and managing your
companies finances. This only as to
be done once.

® L aunch Sage
e Select DB:- SVO Demo

® | ogon as manager and blank password
e Remember not to enter confidential data in this Demo DB
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Configuration Walkthrough

1) Launch Sage

After you have logged on the site launch Sage from the Applications web page.

a Applications - Microsoft Internet Explorer

J File Edit Wiew Favarites Tools Help
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J Address I@ https: | feaa, securevo, comfLaunchPad/MNMHame , asprpgid=NMApplications
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SVO Applications

Applications
® Applications PP

® Connections
® Options

® Download Client - !
click logon again,

User: Application Description
SRS T Access 2003 Database application
@ sCT! Professional for Workgroups Contact Management
Excel 2003 Spreadsheet sApplication
@ outlook 2003 Email Application
B Powerpoint 2003 Presentation spplication
Publisher 2003 Desktop Publishing
@ sSage Line 50 Financials Accounts Application
m word zooz wWord processing Application
&

Innovative, value-adding solutions
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This page shows all your applications. To launch an application, click its icon.

To refresh your applications list, click refresh application list, To logon as another user,
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2) Select DB

When you open SAGE you will be prompted to select a DB.

Select the SVO Demo DB Innovative, value-adding

Hit OK : :
solutions at an affordable price

ngage Line 50 Financial Controller
File Edit Wiew Modules Settings Tools Favourites Window Help
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3) Logon to DB

You can log on to the DB with the default Manager and blank password.
Hit OK
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ESage Line 50 Financial Controller - S¥0 Demo
Fil= Edit ‘iew Modules Setkings Tools Favourites  Window  Help
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& wielcame ko Sage Accounts. oK

Please enter your logon name and password. Cancel
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Configuration Walkthrough

4) SAGE is ready to use!

NOTE: This is a demo database and accessed by other users of the system so don’t enter confidential data
If you require a DB to upload your company data to please contact sales
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